How to View and Print your Form 1098-T

Ambherst College is required to issue IRS Form 1098-T, Tuition Statement for each student who made a qualifying tuition payment in the applicable tax year. The
information on this form is essential to determine whether you, or the person who can claim you as a dependent, may claim an education credit to reduce federal
income tax. Please follow these instructions to view and/or print your Form 1098-T.

Log into Workday.

The view of the Form 1098-T.

View My 1098-T %t

NaVlgate tO the Menu al’ld Select Flnances 1098-T == Institution Amherst College Calendar Year 2022 Student Financial Account
Student's Information Filer's Information
Aﬂﬂlerst Menu Students First Name Filer's Name Amherst Callege
Coﬂege Student's Last Name Filer's Address Controller's Office
Apps Shortcuts PO, Box 5000
Taxpayer Identification Number ~ XXXXXXXXX Amherst, MA 01002
United States of America
Student's Address
Filer's Telephone Number +1(413) 5422817
&% Academics
Filer's Federal Identification Number
§ Service Provider/Account Number  (empty)
Il Finances
Corrected No
Due Diligence for TIN Reporting Yes

Box Value Explanations

*Note — this is a view of the box amounts, NOT of the actual form. Boct Pa

Box 2: This

ition and related expenses (QTRE),

method; for calendar year 2019 and forward, this box is reserved for future use.

or a prior year.
jemic: period beginning in January through March

To the bottom right of your Finances Menu, under Student From the View My 1098-T
Account Tax Information, select View My 1098-T. screen, select OK.

Box 1Value  71,005.00

[ Student Account Tax Information View My 1098-T Box4Vae 000

Box 5 Value 82,866.00
Manage Paperless 1098-T
Box 6 Value 0.00

Institution * Amherst College

Print My 1098-T Box7Value  Yes
Calendar Year * 2022 Box8¥alue  Yes
View My 1098-T Box9Value No

Box 10 Value 0.00



http://workday.amherst.edu/

How to View and Print your Form 1098-T

To the bottom right of your Finances Menu, under Student Once completed, the PDF print file will be available in your Workday
Account Tax Information, select Print My 1098-T. Notifications.

Q|

(B Student Account Tax Information

Manage Paperless 1098-T

Print My 1098-T

View My 1098-T

In the prompt, select the Calendar Year of the Form 1098-T you wish to print.
Select OK, then Done.

*Note: Form 1098-T’s for calendar year 2021 and prior are not available in Workday, however, these
can still be accessed in AC Data.

Print My 1098-T

Calendar Year *| X 2022

Institution * Amherst College

Cancel




	How to View and Print your Form 1098-T
	How to View and Print your Form 1098-T

